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Dear Students and Parents:
Welcome to the 2011–2012 school year for an exciting academic experience.  My Name is Mrs. Ramay and I am the new principal of Suburu School.  I look forward to meeting and working with each of you.

This handbook has been created to help guide us through the school year.  Please take time to thoroughly read and discuss it contents.  Please refer to the back of this booklet for important forms that need to be filled out and returned to the student’s teacher by the end of the first week.
Your teachers and I have worked hard in preparation for this school year and I am confident you will have an amazing year at Suburu School.









Sincerely,









Mrs. Ramay

EXEMPTIONS AND PARENTAL RIGHTS

This Handbook is intended to help develop a Suburu student body that will reflect a happy, healthy, respectful attitude toward classmates and adults.  To attain such standards, an understanding of rules, rewards, and penalties can guide every student toward their successful citizenship record.

The Education Empowerment Act of 1998 establishes various rights for parents, in addition to other rights identified in this Annual Notice.  Your rights, as a parent, include the following:

· Inspection of Instructional Materials:  All primary supplemental instructional materials and assessments, including textbooks, teacher's manuals, films, tapes, and software shall be compiled and stored by the classroom instructor and made available promptly for your inspection in a reasonable time frame or in accordance with procedures determined by the governing board of the school district.

· Observation of School Activities: You have the right to observe instruction and other school activities that involve your child in accordance with procedures determined by the governing board of the school district to ensure the safety of pupils and school personnel and to prevent undue interference with instruction or harassment of school personnel. Reasonable accommodation of parents shall be considered by the governing board of this school district.  Upon written request by you, school officials shall arrange for your observation of the requested class or classes or activities in a reasonable time frame and in accordance with procedures determined by the governing board of this school district.

· Consent for Evaluations:  Your child may not be tested for a behavioral, mental, or emotional evaluation without your informed written consent.

· Affirmation or Disavowal of Beliefs:  A pupil may not be compelled to affirm or disavow any particular personally or privately held world view, religious doctrine, or political opinion.  This law does not relieve pupils of any obligation to complete regular classroom assignments.

· Health Component of Any Program or Class:  Parents may exempt students from the health component of any course or class if that instruction conflicts with a parent’s religious training or beliefs.

Other Parental Rights

The rights of parents of district pupils include the rights identified below.  These rights include your right:

a.
To observe in your child’s classroom (upon reasonable notice).

b.
To meet with your child’s teacher and the school principal (upon reasonable notice).

c.
To volunteer your time and resources at the school.

d.
To be notified on a timely basis if your child is absent from school without permission.

e.
To be notified concerning your child’s classroom and standardized test performance.

f.
To request a specific school and teacher and to receive a response from the school district.  (This does not obligate the school district to grant the request.)

g.
To have a safe learning environment for your child.

h.
To examine curriculum materials of your child’s class.

i.
To be informed of your child’s progress and appropriate school personnel to contact in the event of problems.

j.
To access student records for your child.

k.
To receive information concerning expectations for student learning.

l.
To be informed in advance about school rules, policies, dress codes, and procedures for visiting the school.


m.
To receive information about any psychological testing of your child and to deny permission for such testing.

n.
To participate as a member of any school site councils or parental advisory councils at the school, in accordance with governing membership.

o.
To question, and receive an answer regarding, items in your child’s record that appear inaccurate, misleading, or that invade privacy.


YOUR SCHOOL IS WHAT YOU MAKE IT
The Suburu School Parent/Student Handbook will give you information about your school.  Read the handbook carefully so you will know what is expected of you.  Share this handbook with your parents so they will also know what to expect.  Everything in this document is subject to change.  Parents and students will be notified when significant changes are made.
A School Spirit Day is scheduled each month. Students are encouraged to wear their Suburu shirts or wear a red shirt on those days.  Birthday celebrations are scheduled for the last Friday of the month.  Suburu School colors are red and white and the mascot is the bobcat.
You, the student, come to school each year to further your education.  This is prescribed by law because the people of our country believe that it is important that everyone be well educated in order to fulfill the responsibilities of citizenship in a democratic government such as we have in the United States.

Each of you has the responsibility to be the best Suburu citizen possible.  By accepting this responsibility, you, as Suburu students, can feel pride in the fact that you helped make it that way.
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ACADEMIC INTEGRITY

Each student has a moral obligation to complete his/her own schoolwork.  Cheating and plagiarism are wrong.  Cheating is fraudulent or deceptive acts for the purpose of improving a grade or assisting another to do so.  Plagiarism is a form of cheating, which consists of the misuse of published and/or unpublished works and presenting as your own.  We view cheating as a serious offense and students who violate this policy will receive disciplinary action.  Following are examples of Academic Dishonesty:

Cheating on Exams

· Use of unauthorized materials or taking an exam for another student.

· Using answers obtained by observation of another student’s test or any form of communication between students during an exam.

Plagiarism

· Copying phrases or ideas from a source without giving credit to the author and presenting it as your own.

Other types

· Working with another student when independent work is specified.

· Allowing someone to use your work and turn it in as his/her own.

· Unauthorized use of an electronic device. (cell phone, camera phone, i-pod, etc.)

Throughout the year, teachers will discuss in a positive manner the issues of academic integrity.  Teachers will send a Disciplinary Referral to the Principal for all incidents of cheating and plagiarism.

ACCIDENTS

In case of an accident that may require medical attention, the child is given first aid and every effort is made to contact the parent.  For this reason, it is very important that you notify the school of any change in phone number or ad​dress.

The school carries an accident insurance policy on all students.  This policy is designed to pay ONLY those costs not paid for by the parents' policy.  If the parent has no insurance, it will pay all except the first $20.  The school must have all school related acci​dents reported imme​diately.  The insur​ance company will not recog​nize any claim over 90 days old.

The school does not pay for broken glasses or orth​odontic devices.  
ARRIVAL AND DISMISSAL

I. Kindergarten

a. Students eating breakfast.  Arrival 7:40-8:15 A.M.
i. Enter through east gate or valet gate.

ii. Enter cafeteria through south door.

b. Students not eating breakfast.  Arrival 8:00-8:15A.M.
i. Enter through west gate or valet gate and go to the playground area. 

ii. Inclement Weather: students not eating breakfast will go directly to their classrooms upon arrival.
c. Dismissal 1:45 P.M. 

i. Parents are to pick-up students promptly at 1:45pm.
II. First through Fifth Grade
a. Students eating breakfast.  Arrival 7:40-8:15 A.M.
i. Enter through east, west, or valet gate.

ii. Enter cafeteria through south door.

iii. After breakfast, students exit the cafeteria and walk to class or the yard.
b. Students not eating breakfast.  Arrival 8:00-8:15A.M.
i. Enter through east, west or valet gate and go immediately to the playground area. 

ii. Inclement Weather: students not eating breakfast will go directly to their classrooms upon arrival.

c. Dismissal 

i. 1st – 3rd grades dismissed at 2:15 P.M.,   4th and 5th grades at 2:20 P.M.
ii. Students are to be picked-up by parents or leave campus immediately after they are dismissed  
iii. Inclement Weather:  students may stay in covered areas if waiting for parents.
(Unless meeting a sibling, 1st grade should exit through the west gate, 2nd through the office gate, and 3rd – 5th through the east and park gates.)

ASBESTOS-CONTAINING MATERIAL MANAGEMENT PLAN
A complete, updated management plan for asbestos-containing material in school buildings is available upon request at the District Office.
ATTENDANCE

The Board of Trustees stresses the value of regular attendance in en​abling pupils to profit from the program.  According to law, your child will be excused from truancy only when it was:

· Due to illness.

· Attendance at certain educational conferences.
· Due to quarantine directed by a county or city health offi​cer.

· For having medical, dental, optometric or chiropractic services ren​dered.

· For attending funeral services of a member of the pupil's immedi​ate family for one day in California, not more than three days outside California.

New laws allow districts to adopt regulations autho​rizing teachers to assign failing grades to pupils with excessive truancy absences.
Excused Absences
State law requires that he district keep a record of the reason for absence.  A telephone call to the office on the day of absence is the easiest way.  If you are unable to call on the day of absence, please send a note with your child when he/she returns.  The note MUST contain the date and reason for absence. [EC 48205]
No Grade Reduction or Loss of Academic Credit
Your child shall not have his/her grade reduced or lose academic credit for any excused absence(s) if missed assignments and tests can be reasonably provided and are satisfactorily completed in a reasonable time. [EC 48205]
Attendance Where Parent is Employed
Attendance in the School District in which Parent-Guardian is employed may be permitted.  Your child may have the option of attending school in the district where you or your spouse is employed.  If interested, call the school office for information.  [EC 48204(f), 48980(e)]

Intradistrict Agreement

By law, the District must have a policy for residents of the District to attend schools within the District other than the one assigned by the District, unless the District only has one school or schools that do not serve any of the same grade levels.  [EC 35160.5]

Under the District’s policy, the District will determine the number of available spaces at each of its schools for students wishing to transfer to another school.  Students who currently reside in the attendance area of a school cannot be displaced by students wishing to transfer from within the District, but outside the school’s attendance area.  Further, the District retains the authority to maintain appropriate racial and ethnic balances among its respective schools and may therefore deny a transfer request if necessary to maintain these balances.  The selection process to determine which, if any, students will be allowed to transfer is random and unbiased.  A student’s academic or athletic performance cannot be a basis to accept or deny a transfer request.  The District is not required to provide transportation assistance to a student who transfers to another school in the District under these provisions. Intra-district Attendance Agreement is available at the school office.
Interdistrict Agreement

Two or more districts may enter into an agreement for the interdistrict transfer of students.  The agreement must specify the terms and conditions under which transfers are permitted.  For more information, please contact the District Office.  If either district denies an interdistrict transfer request, you may appeal the decision to the county board of education.  There are specified timelines in the law for filing an appeal and for the county board of education to make a decision. If such a situation arises, you will be advised of the applicable timelines. [EC 46600-46603]

Attendance Where Caregiver Resides

If your child lives in the home of a caregiving adult, as defined by law, your child may attend school in the district in which that residence is located.  Execution of an affidavit under penalty of perjury pursuant to the Family Code by the caregiving adult is required to determine that your child lives in the caregiver’s home.  [EC 48204d]

Absence for Justifiable Personal Reasons
Upon written request and approval by school official, your child may be excused for justifiable personal reasons such as appearances in court, observation of religious holiday or ceremo​ny, atten​dance at reli​gious retreats, or employment confer​ence.  [EC 48205]

Excused from Instruction Due to Religious Belief

If any part of the instruction in health or family life education conflicts with your religious training and beliefs or personal moral conviction, or those of your child, your child shall be excused from such instruction upon your written request. 
Homeless Youth Education

Students of uncertain housing are assured educational opportunities.  Contact the district liaison for more information.
Independent Study

If your student must be absent from school for five or more days, please call us well in advance and we will arrange an Independent Study Contract packet.  Requests should be made at least one week in advance.  These packets, when completed by your student while away from school, can be used by us to ensure that learning is taking place.  Also, the law allows us to use these contracts as proof that your student was still accountable to the school and we then can claim ADA for their absence.  All you need do as a parent is make sure that the work is completed with high accuracy, signed, and returned to the school office on the day your child returns to school.  If the Independent Study Contract is not returned the student will be given an unexcused absence.
Individualized Instruction

If your child has a temporary disability that prevents him/her from attending regular classes, the district will provide individual instruction where possible.  [EC sections 48206.3, 48980(b)]
Open Enrollment Act
The District desires to offer enrollment options in order to provide children with opportunities for academic achievement that can meet diverse needs. Such options are also provided to children who reside within another district's boundaries in accordance with law, Board policy, and administrative regulation.

Whenever a student is attending a district school on the Open Enrollment List, as identified by the Superintendent of Public Instruction, he/she may apply to transfer to another school within or outside of the District, if the school to which he/she is transferring has a higher Academic Performance Index. 

A parent whose child is attending a district school on the Open Enrollment List and who wishes to have his/her child attend another school within the District must apply using the District’s Intradistrict Open Enrollment policy.  Information regarding the application process and applicable deadlines can be obtained from the District office.   

Pupils in Hospitals Outside of School District

If, due to a temporary disability, your child is in a hospital or other residential health facility which is located outside your school district, he/she may be eligible to attend the school district in which the hospital is located.  If this situation should arise, you should notify both the district where you reside and the district where the hospital is located so that individualized instruction, if possible, can be provided. [EC 48206.3, 48207, and 48208]
BICYCLES

        Students must be in fourth or fifth grade to ride their bikes to school.  The law requires helmets when riding bicycles.  Students are to walk their bikes on the sidewalk when moving between the street and the bike rack.  Students are not to ride their bike in the parking lot or bus loading areas.  All bikes must be placed in the bike rack on the east side of our school.  They must be locked-up with a strong chain or cable and good lock before leaving the bike rack.  Students who consistently fail to use good judgment when riding, will lose their privileges. Suburu School is not responsible for lost or stolen bicycles.

BIRTHDAY CELEBRATIONS

Along with Bobcat Spirit Days, birthdays for the month will be celebrated on the last day of the month, the last 20 minutes or so of class.  Students may choose to donate a favorite Accelerated Reader book to our school library.  Our Librarian will stamp the inside cover/page of the book noting the student’s name and what the donation was for.
Birthday treats are not to be brought/delivered to school except on the last Friday of the month.
BOBCAT SPIRIT DAY

In order to promote and maintain school spirit, typically the last Friday of each month is designated “Bobcat Spirit Day”.  All Suburu students are encouraged to wear a Suburu School shirt or a red shirt.  

CHANGE IN ROUTINE

Whenever there is to be a change in the normal routine, the school office MUST be notified by note or phone call.  For certain occasions, we may not be able to accommodate requests because of time constraints. 

It is easy for students to get messages mixed up.  To avoid confusion, the school must be advised of such changes by the parent, not the child.

If a child arrives at your home without your authorization, please call the school immediately.  The school will do their best to notify that child’s parent.

CHILDREN LEAVING DURING THE SCHOOL DAY

No pupil shall leave the school unless their par​ent/​guardian comes in person to the office and requests that he/she be excused.  When possible, please phone or send a note ahead of time so the teacher can be notified and have assign​ments arranged.  A note sent to school should first go to the office and then be taken to the classroom teacher in order that adults in charge are aware of any changes made.

No pupil will leave the classroom until the par​ent/​guardian is at the office.  Please make every effort to keep leaving school early at a mini​mum.  It is very disruptive to the class when someone leaves early.

The principal shall not permit a student to leave school in the custody of a person other than the student's par​ent/guardian unless that person has the verified authoriza​tion of one of the parents.  Names on the emergency card are considered as authorized.  A photo I.D. may be required.  Students may not be released to anyone under the age of 18.  
CHILDREN REMAINING AT SCHOOL

Children are not to remain on school grounds without parent supervision after their dismissal time.  Kindergarten students are dismissed at 1:45pm and must be picked-up by an adult at that time.  First through third grades are dismissed at 2:15pm and may wait five minutes to meet-up with an older student in 4th or 5th grade who will be dismissed at 2:20pm.  Any student staying after school is to be under the direct supervision of their parent/guardian.
Extended Day Care

Extended day care is avail​able at Suburu School to all students on a monthly or sched​uled drop-in basis.  Please contact the YMCA office (328-9622) if you are inter​ested in registering your child for this ser​vice.
COMPLAINTS
Uniform Complaint Procedure

The district has established procedures to address allegations of unlawful discrimination and complaints alleging violation of state or federal laws governing educational programs. [E.C. sections 35160.5 and 56502(a), 5 CCR 4610, 4622]

It is unlawful to discriminate on the basis of ethnic group identification, religion, age, sex, color, or physical or mental disability.

a) Complaints made under this procedure shall be directed to the District Superintendent.

b) You may contact District Superintendent to obtain a copy of the district's complaint procedures.

c) In addition to this procedure you have a right to:

1. Direct your complaint directly to the State Superintendent of Public Instruction.

2. Appeal to the State Superintendent of Public Instruction, a complaint that has not been resolved to your satisfaction by the school district.

d) In addition to this procedure, you may wish to:

1. Direct a complaint to appropriate agencies for investigation.

2. Consult with an attorney to determine if you have legal rights that may be pursued through available civil law remedies. 

Complaints Regarding Discrimination and the Education of Disabled Students 

Our school district is committed to equal opportunity for all individuals in education.  Our district programs and activities shall be free from discrimination based on gender, sex, race, color, religion, national origin, lack of English skills, ethnic group, marital or parental status, physical or mental disability, sexual orientation, or any other unlawful consideration.  The district shall promote programs which ensure that these discriminatory practices are eliminated in all district activities.  [E.C. sections 56501 and 260 et seq.]

You have certain rights under the law, including Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of race, color and national origin, Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex, Section 504 of the Vocational Rehabilitation Act of 1973 and the Individuals with Disabilities Education Act (IDEA), which prohibit discrimination on the basis of disability.  The California Department of Education and the Office for Civil Rights of the U. S. Department of Education have authority to enforce these laws and all programs and activities that receive Federal funds.  Complaints or inquiries regarding compliance with Section 504 or Title II of the Americans with Disabilities Act may be directed to the District Section 504 Coordinator, or to the Director of the Office of Civil Rights, U.S. Department of Education, Washington, D.C.  
Complaints of unlawful discrimination are investigated through the Uniform Complaint Process.  For a complaint form or additional information, please contact the District Office.
CONDUCT

The Board of Trustees of the Lakeside Union School District believes that the conduct of students attending the school must estab​lish an educational climate conducive to the further​ance of educational opportunities for youth and the promo​tion of learning.  To assure this aim the people of the state have empowered local boards of education to regulate student conduct.  A comprehensive discussion of the rules and offenses related to student discipline can be obtained at the school office.

"The governing board of any school district shall pre​scribe rules not inconsistent with law or with rules prescribed by the State Board of Educa​tion, for the government and discipline of the schools under its juris​diction."  [EC 35291]

"All pupils shall comply with the regulations, pursue the required course of study, and submit to the authority of the teachers of the schools.” [EC 48921]

Students who fail to comply with these rules and regula​tions will be counseled, reprimanded, sus​pend​ed or expelled and/or arrested as the laws are ap​plied.  This discipline policy applies while on school grounds and while going to or coming from school.  You have the right to review the school rules regarding student discipline.

Student Recognition
During each school year, eligible students will receive recog​nition for outstanding achievement shown in schol​arship, citizenship, leadership, and participation in school activi​ties.
Student of the Week – Each week we celebrate Student of the Week for every K-3 classroom.

Student of the Month – Each month we celebrate a Student of the Month in every 4th and 5th grade classroom.  These students are also recognized during the district’s monthly board meetings.

Bobcat Heroes – Every Friday we draw names of students that have exhibited great citizenship.  These students are recognized during morning announcements and receive a reward.

Perfect Attendance – Every Friday we draw names of students who have had perfect attendance and no tardies for the previous week.  These students are recognized during morning announcements and receive a reward.  Classrooms at each grade level with the highest attendance percentage will receive a trophy for the week to be passed around throughout the year.  The classroom, (one for K-1st, one for 2nd – 3rd, and one for 4th – 5th ), with the highest attendance percentage for the quarter will receive an award.
Progressive Discipline Plan

The staff at Suburu School believes that every student should have the opportunity to learn skills and values that are necessary for personal development and social order in a free society.  In order to achieve this goal it is necessary for students to behave in a safe orderly way for an effective learning environment.  Every student has the right to learn and be safe, and no one has the right to interrupt learning or make others feel unsafe.

Outlined on the next page is Suburu School’s Progressive Discipline Plan that stipulates behaviors that will not be allowed at school.  Also outlined are the possible consequences of engaging in such behaviors.  Placement on this plan is determined by the nature and degree of offense, and is at the discretion of District Administration.

Staff members will utilize their classroom management system and give verbal warnings prior to progressing through the Consequences if appropriate.  Students in second through fifth grades will have a Student Discipline Card which will note the day and discipline infraction.
Please read and discuss these with your children.  With your assistance, the school will strive to provide the best possible learning environment for all children.

	Examples of Behavior
	Examples of Possible Consequences

	Type A Behaviors
	Step 1

	Violation of classroom rules
	

	Unauthorized food, gum, candy, etc.
	· Verbal Warning

	Littering
	· Refocus Sheet

	In unauthorized area or no hall pass
	· Discussion with student

	Inappropriate items (i-pod, MP3 Player, toys, cards, etc.)
	· Recorded on student’s discipline card

	Failure to line up when bell rings
	

	Failure to keep hands & feet to self
	

	Dress Code violation
	

	Type B Behaviors
	Step 2

	Repeated violations of Type A Behaviors
	

	Tardy (Three or more times)
	· Recorded on student’s discipline card

	Rough Play (wrestling, play fighting, tackling, slapping, pinching, shoving, pushing, grabbing, etc.)
	· Disciplinary Referral and Detention

· Parent contact by telephone from teacher/staff

	Lying, cheating, forgery, plagiarism, hazing
	· Temporarily moved to another classroom

	Chronic disruption of class
	· Suspension if necessary (in or out of school)

	Throwing food 
	

	Display of gang writings, symbols, etc.
	

	Unacceptable language (profanity, racial slurs, etc.)
	

	Continually unprepared for class
	

	Cutting Class
	

	Failure to serve detention
	

	Disruptive while guest teacher/substitute is present
	

	Type C Behaviors
	Step 3

	Repeated violations of Type B Behaviors
	

	Cause or threaten to cause bodily injury to another (fighting)
	· Recorded on student’s discipline card

· Disciplinary Referral and Detention

	Cutting school
	· Parent Notification by Administrator 

	Possession of a dangerous item (explosive, lighter, etc.)
	· Restriction from activities/privileges

	Possession of tobacco or smoking
	· Behavior Contract

	Damage to school or private property
	· One to five day suspension (in or out of school)

	Stealing/Possession of stolen property
	· Opportunity Class Referral

	Disrespect/defiance to authority
	· Community School Referral

	Extortion
	· Expulsion Referral

	Lewd, indecent, offensive conduct/sexual harassment
	· Law Enforcement Referral

	Profanity, obscene language/gestures toward student or staff
	

	Type D Behaviors
	Step 4

	Repeated violations of Type C Behaviors
	· Recorded on student’s discipline card

	Possession/furnish of any controlled substance or alcohol
	· Parent Notification by Administrator

	Under the influence of a controlled substance
	· Restriction from activities/privileges

	Possession/furnish a weapon (knife, firearm replica, etc.)
	· Behavior Contract

	Brandishing a weapon/knife at another person
	· One to five day suspension (in or out of school)

	Arson/Robbery
	· Opportunity Class Referral

	Chronic defiance not modified by progressive discipline
	· Community School Referral

	Assault/battery upon any school employee
	· Expulsion Referral

	
	· Law Enforcement Referral


Grounds for Suspension or Expulsion

A pupil may not be suspended from school or recommended for expulsion, unless the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to any of Education Code 48900 subdivisions (a) to (s), inclusive:
(a) (1) Caused, attempted to cause, or threatened to cause physical injury to another person.  (2) Willfully used force or violence upon the person of another, except in self-defense.

· In most cases of fighting, there will be an immediate suspension of all parties.   Occasionally, a student may not be suspended or receive fewer days of suspension than other parties, if evidence clearly indicates he/she was not the aggressor and in fact was under an unprovoked attack and was acting strictly in self-defense.  Self-defense means the student tries everything in his/her power to evade the attack, but cannot and must use force for self-protection.  Generally, fighting will result in the following consequences:

· 1st offense - 3 days of suspension

· 2nd offense - 5 days of suspension and possible Opportunity Class placement

· 3rd offense - 5 days of suspension and possible transfer to a Community School




FIGHTING WILL NOT BE TOLERATED AT SUBURU SCHOOL!
(b) Possession of a weapon or dangerous object 
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of a controlled substance

(d) Unlawfully offered, arranged, or negotiated to sell a controlled substance, alcoholic beverage, or any intoxicant.
(e) Committed or attempted robbery or extortion

(f) Caused or attempted to cause damage to school or private property

(g) Stolen or attempted to steal school or private property

(h) Possession or use of tobacco

(i) Habitual profanity or vulgarity or obscene act

(j) Possession or sale of drug paraphernalia

(k) Disrupted school activities or defiance of school authority

(l) Received stolen property

(m) Possession of imitation firearm

(n) Committed or attempted to commit a sexual assault
(o) Harass, threaten, or intimidate a witness

(p) Sale of prescription drug Soma

(q) Engaged in, or attempted to engage in hazing

(r) Engaged in an act of bullying, including bullying by means of an electronic act (cyber bullying) directed toward a pupil or school personnel
(s) The acts in this section are related to school activity or attendance that occur at anytime, including, but not limited to any of the following: While on school grounds, While going to or coming from school [EC 44807], During or while going to or coming from a school sponsored activity.
A teacher may suspend any pupil from his/her class, for any of the acts enumerated in Section 48900 for the day of the suspension and the day following.  As soon as possible, the teacher shall ask the parent/​guardian of the pupil to attend a parent-teacher conference regarding the suspen​sion.  A school administrator shall attend the conference if the teacher or parent/guardian so requests.  The pupil shall not be returned to the class from which he/she was suspended, during the period of the suspen​sion, without the concur​rence of the teacher of the class and the princi​pal.  Teachers are allowed to require make-up work by suspended pupils.  [EC 48901]

Expulsion

The principal may recommend a pupil's expul​sion, which shall be defined as suspension from regular classroom instruction for a period exceeding five (5) school days or involuntary transfer to another school for any of the acts enumerated in Section 48900.  Upon recommendation by the principal, the govern​ing board may order a pupil expelled upon finding that the pupil violated Section 48900 and that other means of correction have repeatedly failed to bring about proper conduct, or due to the nature of the violation, the pres​ence of the pupil causes a contin​uing danger to the physical safety of the pupil or others, and that other means of correction are not feasible.  [EC 48904.5]
Also, student discipline includes mandatory expulsions for (a) Possession, sale or furnishing of firearms; (b) Brandishing a knife; (c) sale of controlled substances; (d) sexual assault; and or (e) possession of an explosive.   [EC 48915]

Parent Responsibility for Student-Caused Damages
Parents/guardians are liable for all the damages caused by the willful misconduct of their minor children which result in death or injury to other students, school personnel, or school property.  Parents are also liable for any school property loaned to the student and willfully not returned.

This school year, parent liability may be as much as $15,693 in damages and another maximum of the same amount for payment of a reward, if any.  We expect these amounts to be indexed and rise annually.  

The school district may withhold the grades, diplomas, or transcripts of the student responsible until such damages are paid or the property returned or until completion of a voluntary work program in lieu of payment of money.  

If your child commits an obscene act or engages in habitual profanity or vulgarity, disrupts school activities or otherwise willfully defies the authority of school personnel, and is suspended for such misconduct, you may be required to attend a portion of a school day in your child's classroom.  [EC 48904 & 48900.1]

Disciplinary Referrals

Referrals begin the second day of school.  Disciplinary Referrals are not issued for academic reasons, but only for violating discipline rules.  Penalties can be issued when school rules are broken or abused.  Reminding the students of correct behavior does not neces​sarily mean that a referral will be issued.  How​ever, referrals may be issued on a severe offense.  Students should not have to be remind​ed repeatedly of correct behavior for the same offence.

Those students whose behavior results in fre​quent referrals or a suspension, may not be allowed to participate in regular school day events or activities.  This will be at the discretion of the Principal in consultation with the teacher or teachers involved.

Rules and regulations are established to maintain an atmosphere conducive to learning.  The reason for referrals being issued is to help the student realize that all society is governed by rules in the interest and safety of the public - in this case, our students.  When a rule is broken it is hoped a referral will help the student remem​ber before repeating the offense.  

An effort will be made to use the best discretion possible to help the individ​ual student.  We must all work for high standards in scholas​tic achievement, citizenship and partici​pation in all school activi​ties.  There will be a reward for those showing an effort.
Disciplinary Referral Procedure

The teacher will notify the parent for each referral.  Before issuing a referral, the teacher will:
1. Give a verbal warning
2. If the improper action continues, a referral will be given
3. If a violation is serious enough, a referral or office referral may be given without warning.

Disciplinary Referral Consequences




1 referral
1-noon detention




2 referrals
2-noon detentions




3 referrals
3-noon detentions




4 referrals
3-noon detentions 



5 referrals
3-noon detentions




6 or more
3-noon detentions, possible Behavior Support Plan put in place for student,  and loss of 
                                                          extracurricular activities for the year

After three (3) referrals the student will continue to have three (3) noon detentions or may be suspended.  After six (6) referrals the principal may use disciplinary steps including a Behavior Support Plan, suspension and/or expulsion.  

Detention

Detention is a result of students choosing not to follow the district’s disciplinary guidelines and receiving a Disciplinary Referral. Detention is not to be used for academic reasons, but only for violating discipline rules.  While in detention, students will be required to be quiet, face the front of the room, and sit up straight with their feet on the floor.   Students may have the opportunity to participate in community service as an option.  Students who misbehave while in detention may face suspension.

Students will report immediately to the detention table when the lunch period begins.  An ordered school lunch will be provided for the students.   Failing to attend scheduled detention may result in suspension.
Student Search

The school principal or designee may search the possessions of a student (including backpack, purse, bag, etc.) if there is a reasonable suspicion to believe the student may have a concealed weapon, narcotics, stolen property, or contraband. 

Tardy

Students are to line up at the 8:13am bell and be ready to start instruction when the 8:15am bell rings.  Students are given two warnings for tardies.  On the third tardy, a referral will be issued and detention served.  Each additional tardy is a referral.  If excessive tardiness continues the principal may suspend.

Hall Pass

Each teacher will provide a hall pass.  If you are walking around campus during instructional time without a pass, you may receive a referral.
Bobcat Heroes
Any staff member can issue a good referral to a student for completing good deed. (Example: picking up trash at recess or cleaning cafeteria tables at lunch, etc.)  There will be drawings for prizes on Friday’s for students to receive a special reward.
Cafeteria Rules

· Order lunch at attendance time
· Pay for breakfast or lunch in the cafeteria before school or use the drop box inside the office before school to pay
· Raise your hand to ask questions and be dismissed

· No running or horse play
· Keep your hands and feet to your​self

· No throwing food

· Use utensils properly

· Put everything on your tray before leav​ing the table and place in the appropriate trash can.

· Use quiet voices

· No eating outside of cafeteria without permission

Classroom Rules

The following are essential basic student rules for proper classroom behavior.  The first week of school, each teacher will send home their specific class rules.

· Students are required to arrive to class on time with needed materials, and prepared to learn
· Students are to be cooperative with teachers/staff at all times and conduct themselves in a quiet and civil manner.

· Students are expected to do their assigned work and homework regularly, promptly, and thoroughly.

· Students must recognize the teacher as the ultimate authority in the classroom; acts of insubordination will not be tolerated.

· Walk quietly into all class​rooms.

· There is no gum, seeds, candy or food in the classrooms at any time, with the exception of parties and teacher discression.  

· No ball bouncing or throw​ing in the classroom, or patio areas.

· No caps, hats, hoods or headbands will be worn in the school building. Hats must be suitable for school and worn with the bill in the front.
· Classrooms are to be left neat and order​ly when school is dismissed.

· No student is to be in any class​room unless a teach​er or adult is pres​ent.

· No toys or personal items are allowed unless you have special permission from your teacher.

· No ipods, PSP’s, MP3 players, cameras, or other electronic games are allowed at school.  Any personal items taken from students will need to be claimed at school by parents only.

· No balloons allowed at school unless prior approval.
· Phones must be turned off and out of site during the entire school day.

School Ground Rules

· Children are expected to obey and re​spect the authority of any adult employee on the play​grounds, hallway, as well as in the class​room.  They must realize directed supervi​sion is for their safety and best interests.

· Obey time schedules for arriving and dismissal.
· No wrestling, boxing, tackling, hitting, slapping, grabbing, or play fighting etc. will be toler​at​ed.  

· HANDS ARE TO BE KEPT OFF OTH​ERS!  

· No running on sidewalks or cemented areas.
· No throwing of any object, such as berries, twigs, etc., that could inflict injury to anoth​er person.

· No gum, candy, nuts or seeds are to be used on the grounds or in class except on designated days.

· No tree climbing, or hanging from branches.  No playing in and around the shrubs.

· No playing around the drinking fountains/dispensers or playing with water.  Do not touch lips to the fountain/dispenser for sanitary reasons.

· No playing inside or around the restroom areas.  No pl​ay​ing or misuse of water or paper goods in the restrooms.  Conserve paper at all times.  Flush toi​l​e​ts!

· No inappropriate materials (magazines, comic books, CD’s, games, silly string, etc.)

· No defacing or intentional destruction on walls or any equipment belonging to the school.  Students/parents are liable for damage.

· Bell signals:  All playing stops.  All run​ning, yelling, loud talking stops.  Report to the class​room/line or designated area.  Use the rest​rooms and get drinks before the bell rings.  The bell is a signal that classes are starting.

· Football - football fields.  NO TACK​LE FOOTBALL, EVER!

· Volleyball - volleyball courts

· Soccer - football field

· Basketball - basketball courts

· Ballwall -  NO HARD​BALLS ALLOWED!

Other specific rules

· No roller-blades, skateboards, or scooters are allowed at school.

· Tetherball

· Play by the rules or a player can be disquali​fied and asked to leave.

· On-lookers are to stay off the marked circle.

· No swinging on the rope.

· No kicking the ball.

· Bars and swings
· Always use both hands for safety.
· No jumping off
General rules for all games and play activities

Any student wishing to join in a game activity has that right if there is a posi​tion open.  No student is to interfere with a game already started.  You must wait for a turn.  Use good sportsmanship.
CURRICULUM

All students are instructed in the core subject areas (language arts, math, social studies, and science) that are based on the California State Standards.  The main tool used to instruct students are textbooks that are approved by the State Board of Education and adopted by the Lakeside Union School District. Other subject areas have frameworks that are followed.  The school curriculum is available for review upon request.  The curriculum is designed to be rigorous and challenging so students are ready to achieve at the next level.

State Testing

The California Standards Tests (CST) are administered each year in late spring to 2nd through 5th grade students.  Individual student results are mailed to parents and discussed at Parent/Teacher conferences.  Included is a fourth grade writing component.
DISRUPTION OF SCHOOL ACTIVITIES

"Any parent, guardian, or other person whose conduct in a place where a school employee is required to be in the course of his or her duties materially disrupts class work or extracurricular activities or involves substantial disorder is guilty of a misdemeanor which is punishable by a fine not exceeding one hundred dollars ($100), by imprison​ment in the county jail for a period of not more than 10 days, or both.  This section does not apply to any otherwise lawful employee concerted activi​ty, included, but not limited to, picketing and the distribution of hand​bills.” [EC 44811]

DRESS CODE FOR STUDENTS
The purpose of the dress code is to help generate a positive learning environment for all students.  The Education Code stipulates that a student's dress should not interfere with the educa​tional process, or that it should not provide a safety hazard.  Students must be neat and clean upon entering school.  In accor​dance with this legal section, we ask that students adhere to the follow​ing:

· No items, which cause reactions by students that disrupt orderly conduct in the class and prevent the teacher from instructional activities.  This includes tattoos and body piercing.
· No tattooing or body piercing (ear piercing exempted)

· No items or style that advocates or denotes gang affiliation.

· Shoes must be worn at all times.  Shoes must be securely attached to the heel of the student. Due to safety concerns, flip-flop type shoes are not allowed.  Bare feet are not allowed.

· Excessively oversized shirts, including oversized t-shirts, worn outside pants are not allowed.

· Shirt length cannot extend beyond the tips of fingers when student is standing with arms hanging down. 

· No baggy pants.  Pants must be within two sizes of waist measurement and must be worn at the waistline.  Underwear must not be exposed if shirt is lifted.

· Overalls must be worn with both straps on the shoulders as designed---not hanging loose.

· No clothing resembling pajamas, lounge pants, slippers, or underwear, etc.

· No clothing with excessive rips, tears, cuts, holes.

· No blankets.

· Excessively revealing or sexually suggestive clothing is unacceptable.  This includes:

· Clothing that is extremely tight fitting.

· Mini-skirts, backless halter-tops or dresses, tube tops, tank tops (3 finger width strap is okay) or muscle shirts cut low at armpits or neckline.

· Clothing that shows a bare midriff.  When a student’s arms are raised, no midriff is to be shown.

· Shorts shorter than mid-thigh.   As a general rule, the bottom of the shorts should be at or past the fingertips when the student is standing with arms hanging down.

· Clothing that is transparent or revealing.

· Any clothing that does not conceal undergarments, including straps, and underwear.

· Headgear: Caps or hoods may be worn only outside.  Caps must be worn facing forward. Words or pictures that are not appropriate may not appear on the cap.  Bandanas, doo rags, sweatbands, and headbands are not allowed, with the exception of hair accessories.
· Words or pictures that are not ap​propri​ate for the school environ​ment may not appear on cloth​ing such as obscenities, sexually suggestive, sym​bols representing alcohol, drugs, tobacco, or racial, sexist references etc.

· Belts need to be an appropriate length and not hang down from the waist.

· Dangerous attire: No chains attached to clothing or items with spikes or studs.

· Cosmetics to the face and hair that distract from the educational process such as spray-painted or dyed hair, colored gel, extreme painting of the face, glitter, stickers, extreme hairdos, etc.  Hair may be dyed only in natural colors. These may be acceptable on appropriate days declared by the administration.

· Writing on the body is not permitted.

The Board and administration reserve the right to declare any mode of dress or appearance that in their reasonable estimation inhibits the educational process or threatens the safety and protection of all students as unacceptable.  Final determination of acceptable dress will be made by the school administration.

If students are dressed in an unacceptable manner, parents will be notified and corrective measures must be taken before the student will be allowed to return to class.  Parents may be required to pick up a student from school or bring appropriate clothes to school as requested by the administration.  A student who continues to violate the dress code may be suspended on the grounds of defiance to authority.

It is not our purpose to prescribe specific dress for your students.  We are concerned, however that our best instruction can occur when there is little distrac​tion.  We have tried to set a dress code that will accomplish this end, and yet pro​vide parents with flexible guidelines.  Your cooperation is appreciated.

Marking children's clothing is an aid to you.  Many articles of clothing are lost or remain unclaimed for lack of identification.  Lost cloth​ing and other articles are kept in a specific location for a short time.  The school and/or school personnel are not responsible for lost items.

ELECTRONIC DEVICES

Students may possess electronic signaling devices provided such devices do not disrupt the educational program or school activity.  This includes but not limited to cell phones, i-pods, PSPs, cameras etc.  Electronic devices are subject to the following:
· Electronic devices may be used before or after the official instructional day only.  They must be turned off and put away during the official instructional day and at any time directed by a district employee.  This includes class time, recesses, and lunch.
Any student who violates the above procedure is subject to the following disciplinary action:

1st Offense
Electronic device will be confiscated by district employee and turned in to the Principal. 


Disciplinary Referral issued to student.  Parent/guardian notified and may pick up phone or other device.
2nd Offense
Same as above; including the electronic device is banned from school for the remaining part 



of the year.

3rd Offense
Same as above; including student suspension.

No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed physician to be essential for the student’s health and the use of which is limited to health related purposes.  [EC 48901.5]  Parent/guardians must submit a written request for electronic use permission.
The district is not responsible for retrieval, replacement or any charges incurred as a result of lost, stolen or damaged electronic devices.

EMERGENCY INFORMATION
For the protection of your child’s health and welfare, we require that you fill out and return the Enrollment/Emergency Information Card.  [EC 49408]  The Emergency Card is due back the first week of school.
EMERGENCY PROCEDURES AND SCHOOL SAFETY PLANS

Suburu School has an established Safety Plan.  Notice of the Plan details is available to the public through the school office upon request, and copies are provided to local law enforcement. [EC 32280]
At the first notice of any community wide disas​ter, the Kern County Office of Emergency Servic​es will notify our district office.  

If there is a local emergency, i.e., loss of electricity or water and there is a need to close school early students will remain at school until an authorized guardian picks them up, or is notified. ​​​

The following are the student release procedures in place:  Release procedures will take place from an outdoor assembly area when buildings are unsafe, or from classrooms if buildings are judged safe.
· Teachers take students to the assigned areas on the playground if buildings are unsafe.

· Parents must report to the reunification gate and request to pick-up their child.  The child will be escorted to the sign-out location. Parents will report to the sign-out location to fill out a release form.  The form shall require the identification, signature, address, destination and phone number of the adult to whom the child is released.

The student will not be released to anyone other than his/her parent or guardian except under the following conditions:
· Parent or guardian contacts the school directly requesting release to another person.

· Parent or guardian has given written permission to release the child to another person. The school will not release a child to a person unknown to that child except with the above written permission.

· When circumstances warrant that, in the staff member in charge best judgment, it is in the best interest of a child to place him/her in an alternate place of safety.

Parents should review the above procedures with their youngster regularly, emphasizing that the regular means of getting home from school will be used except in an extreme emergency.  See the back of this handbook for the recommended emergency preparedness packet we would like for each student to have at school.
Earthquake

The Lakeside District's earth​quake emergency policy is based on the fact that the safest thing for young people in the event of a serious earthquake during the school day, is to remain at school.  This is for the safety and welfare of the students until roads are safe to travel.

In the case of an earthquake, do not leave the building immediately, as the greatest danger exists from falling walls, debris, and unstable ground.

In buildings with a lot of glass, the greatest danger is from shattering glass.  Students should protect themselves from falling glass by crawling under a desk or table when possible with back toward windows and face buried in the crook of the arm.
Procedure for "Drop" Command

1. If inside the school building, the student should:

a.  Drop to knees with back to window, under a desk or table, and hold on to its leg.

b.  Fold arms on the floor close to the knees.

c.  Bury face in arms and close eyes tightly.

d.  Remain until "as you were", com​mand is given by the teach​er in charge.

2. If outside the school building, the stu​dent should:

a.  Find an open area. 

b.  Drop to the ground, and curl up.

c.  Remain until "as you were", com​mand is given by the staff member in charge.

Evacuation Procedures

Teachers will evacuate their students from the building as soon as all motion ceases and debris has stopped falling.  Each teacher will use the safest route to get to the assem​bly area.

As it becomes safe, children will be released to parents by the princi​pal or designee.  Children must be signed out at the assem​bly area by the parent,/guardian or person on the emergen​cy card.

Fire Drill

When the alarm sounds:
1. Students walk silently in single file from room to assembly area.

2. Students take a knee/kneel.
3. Students remain silent
4. Attendance will be taken outside by the teach​er and reported to the administrative designee.
5. When the all clear sounds, students are to follow the direction of their teacher and  return to the classroom or designated area.
FIELD TRIPS

Our teachers arrange field trips that are intended to extend and enhance the curriculum.  You will be advised in advance of any field trip.  Your written permission will be required before your child will be allowed to participate.  You are encouraged to return permission slips promptly in order for your child to participate.

If the field trip return time is past the normal dismissal time, parents need to promptly pick up their child.  If the child is not picked up within 15 minutes after the scheduled return time, he/she may not be eligible for the next field trip.
Each student will be held to behavioral standards.  Students who have previously exhibited behavioral problems may not be eligible to attend a trip; it will be at the Principal’s discretion.

FOG DELAY

The local radio and television stations will carry the announcement starting between 6:30 and 7:00 a.m. You may also want to log on to the Internet http://alertline.kern.org
In the event of a fog delay, breakfast will not be served.  School will start and instruction will begin at 10:15am.  Students are not to arrive before 10:00am as there will not be supervision for them.  Should the fog be severe enough, school will be closed for the day.  Continue to listen to the radio and television stations for announce​ments concerning delays and/or closures. Students may be required to make up any day lost due to fog.  Dismissal time will be at the regular time.  If a Minimum Day is scheduled and a Fog Delay is declared, the Minimum Day will be cancelled and students will be dismissed at their regular time.

FUND RAISING

Students will have opportunities to participate in vari​ous fund raising activities.  

Only school related/approved items may be sold.  The selling of candy or any products that are not school related is against school policy.   Disciplinary action will be taken on those who choose to violate this policy. 

HEALTH AND SAFETY SERVICES
General Health Students should be free from dis​ease, fever, colds, sores, and skin rashes.  If any of these are 

present, your child should be kept home until all signs and symptoms are gone.  If your child is absent, either phone or send a note to tell the reason (see Attendance).  If your child has a communicable disease, a doctor should be consulted as to the care and when your child should return to school.  A doctor's note is necessary before a student can be excused from physical education for more than two days.  Parents should inform the classroom teacher, school nurse, or office staff concerning special health needs.  A health record is on file for each student.

Control of Communicable Disease
This district cooperates with the local health office in the control and prevention of communicable disease in school-age children.  If you consent in writing, the district may permit any person licensed as a physician and surgeon, or any person licensed as a registered nurse to administer an immunizing agent to your child.  You will be advised in writing before any immunization program is instituted. [EC section 49403]
Assistance with Medication

If your child must take medication during the school day which is prescribed by a physician, designated school personnel may assist your child only if:

a. The principal of your child’s school receives a written statement from the physician detailing the name of the medication, method, amount, and time schedules by which the medication is to be taken; and
b. You submit a written statement indicating your desire that the school district assist your child in taking the medication; and

c. You sign a release statement on a special form available from the school.

If your child is on a continuing medication regimen for a nonepisodic condition, you are required to notify the Superintendent of the medication being taken, the current dosage, and the name of the supervising physician.  (EC sections 49423 and 49480)

Epinephrine Medication
State law now allows students with doctor authorization to carry and self-administer auto-injectible epinephrine or inhaled asthma medication if the school district receives a written statement of instructions from the physician detailing the method, amount, and time schedules by which such medication is to be taken. (EC sections 49423 and 49423.1)

Immunizations

Immunizations must be up-to-date before admission to any K-12 school program is granted.  To enter or transfer into a public and private elementary and secondary, school children under age 18 years must have immunizations as outlined below.
The law allows parents/guardians to choose exemptions from immunization requirements based on their personal beliefs, and physicians of children to elect medical exemptions.  The law does not allow parent/guardians to elect exemption simply because of inconvenience.  See back of the blue CA School Immunization Record (CSIR) for instructions and the affidavit to be signed by parents/guardians electing the personal beliefs exemption.  For children with medical exemptions, the physician’s written statement should be stapled to the CSIR.  Suburu School maintains an up-to-date list of pupils with exemptions so they can be excluded quickly if an outbreak occurs.  If an outbreak of a communicable disease occurs at school, the non-immunized student will be excluded for his/her own safety until such time as directed by Health Officials or district administration.  [Health and Safety Code section 120335].  Vaccines and required doses are:



                       (See next page)
	Vaccine
	Required Doses

	Polio
	4 doses at any age, but 3 doses meet requirement for ages 4-6 if at least one was given on or after the 4th birthday; 3 doses meet requirement for ages 7-17 years if at least one was given on or after the 2nd birthday.

	Diptheria, Tetanus, and Pertussis

Age 6 years and under (Pertussis is required)

DTP, DtaP or any combination of DTP or DtaP with DT (tetanus and diphtheria).

Age 7 years and older 

Td, DT, or DTP, DtaP or any combination of these.

For the 2011-2012
Grades 7-12

[pertussis (whooping cough) vaccine booster called Tdap]
Tdap Adolescent Booster Shot
	5 doses at any age, but 4 doses does meet requirements for ages 4-6 if at least one was on or after the 4th birthday.

4 doses at any age, but 3 doses meet requirement for ages 7-17 years if at least one was on or after the 2nd birthday.  If last dose was given before the 2nd birthday, one more (Td) dose is required.

1 dose required before entering 7th, 8th, 9th, 10th, 11th, and 12th grades in the 2011-2012 School Year

	Measles, Mumps, Rubella (MMR)

Kindergarten
7th grade
Grades 1-6 and 8-12
	2 doses* both on or after 1st birthday.

2 doses* both on or after 1st birthday.

1 dose must be on or after 1st birthday.

	Hepatitis B

Kindergarten
7th grade
	3 doses at any age

3 doses** at any age

	Varicella***

Kindergarten

Out-of-state entrants (grades 1-12)
	1 dose*** on or after 1st birthday or health care provider documented varicella disease or immunity.

1 dose for children under 13 years; 2 doses if immunized on or after 13th birthday.



*
Two doses of measles-containing vaccine required.  One dose of mumps and rubella-containing vaccine required; mumps vaccine is not required for children 7 years of age and older.

**
Two doses of the 2-dose formulation given at age 11-15 years along with provider documentation that the 2-dose formulation was used for both doses will also fulfill this requirement.

***
Physician-documented varicella (chickenpox) disease history or immunity meets the varicella requirement. 

A pupil may not be admitted to school unless he/she has been fully immunized against.  The required immunizations are available from the County Health Officer or a physician.  Documentary proof of immunization is required upon admission.  It is the policy of this district that there be no "conditional" admittance to schools; immunizations must be up-to-date before admission to school is granted.  

This district cooperates with the local health office in the control and prevention of communicable disease in school-age children.  If you consent in writing, the district may permit any person licensed as a physician and surgeon, or any person licensed as a registered nurse to administer an immunizing agent to your child.  You will be advised in writing before any immunization program is instituted.  [E.C. Section 49403]

Physical Examinations
If you want your child to be exempt from physical examinations at school, file a written statement signed by you with the school refusing such an exam.  However, when there is a good reason to believe that your child is suffering from a recognized contagious or infectious disease, he/she may be sent home and shall not be permitted to return to school until the contagious or infectious disease does not exist.  [EC section 49451]

Periodically, examinations may be given to all students for head lice.  If lice are found the student will be excluded from school until all nits are killed and removed.
Kindergarten and First Grade Physical Examination

Good health, including good oral health, is important to your child's learning and successful academic career.  State law requires that for each child enrolling in the first grade, the parent must present a certificate, signed by a physician, verifying that the child has received a physical examination within the last 18 months.  Likewise, state law requires that by May 31st of your child’s first school year in a public school, proof of an oral health assessment by a licensed dentist on your child must be presented. You may file with the school district a written objection or waiver stating the reasons if you are unable to obtain such services.  You must understand that your child may be sent home if you fail to provide the certificate or waiver, or if your child is suspected to be suffering from a contagious disease.  You may find it convenient to have your child immunized at the same time that the physical examination is conducted.  These services may be available to you at no cost through the Child Health and Disability Prevention Program (“CHDP”).  For information, you may contact the school. [Health and Safety Code sections 323.5, 324.2, and 324.3; E.C. sections 49450 and 49452.8]

Assistance with Medication to be Given During the Day

Any member of the school staff NEVER gives aspirin to any student.  [EC 49423]  All medications are to be turned in to the nurse or school office.  The school nurse or other school personnel may assist any student who is required to take medication that is pre​scribed by a physician, during the school day, if the district receives:

1. Written statement from the physi​cian detailing the name of medication, method, amount and time schedule by which such medication is to be taken; and,
2. Written statement from the parent/​guar​dian of the pupil, indicating the desire that school district personnel assist the pupil in the matters set forth in the phys​ician's statement, and hold​ing the dis​trict, its officers and employees harmless for any personal or property damage result​ing from such assistance; and,
3. Medication must be in the origi​nal pre​scription container; and
4. Parent release statement and forms provided at the back of this book are to be completed, properly signed, and returned to the school office to be kept on file.


If your child is on a continuing medication regimen for a non-episodic condition, you are required to notify the superintendent of the medication being taken, the current dosage, and the name of the supervising physician. [EC section 49480]

Medical and Hospital Services

The school district does not provide insurance on individual students.  However, you may purchase accident insurance through the district for medical and hospital services covering your child.  The insurance provides coverage for your child while on school grounds or in school buildings during the time your child is required to be there because of his/her attendance during a regular school day of the district, or while being transported by the district to and from school or other place of instruction, or while at any other place as an incident to school-sponsored activities and while being transported to, from, and between such places.  A letter indicating the details of this insurance will be sent to you shortly. [EC 49472]
Sight and Hearing Testing
The district is required to appraise each student’s vision upon initial enrollment and every third year thereafter until the student completes the 8th grade.  The appraisal will include tests for visual acuity and color vision; however, color vision will be appraised once and only on male students.  The evaluation may be waived upon presentation of a certificate from a physician and surgeon, physician’s assistant, or optometrist setting out the results of a determination of the student’s vision, including visual acuity and color vision. [EC 49452]
Use of Sunscreen Permitted 

Students may carry and use sunscreen without a doctor’s note or prescription, and may also wear sun-protective clothing.  [EC section 35183.5]
Tobacco-Free Schools/No Smoking Policy

The Governing Board recognizes that the health hazards associated with smoking and the use of tobacco products, including the breathing of second-hand smoke, are inconsistent with its goal to provide a healthy environment for students and staff. The law requires that all recipients of any state and/or federal grant or contract maintain tobacco-free school sites. 

Please be advised that use of tobacco products at any time by students, staff, parents, or visitors, is strictly prohibited in district-owned or leased buildings, on district property, and in district vehicles.  This prohibition applies to all employees, students, and visitors at any school-sponsored instructional program, activity, or athletic event held on or off district property.  Prohibited products include any product containing tobacco or nicotine, including, but not limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes, betel, and nicotine delivery devices such as electronic cigarettes. Exceptions may be made for the use or possession of prescription nicotine products.

Any employee or student who violates the district's tobacco-free schools policy shall be asked to refrain from smoking and shall be subject to disciplinary action as appropriate.  Any other person who violates the district's policy on tobacco-free schools shall be informed of the district's policy and asked to refrain from smoking. If the person fails to comply with this request, the Superintendent or designee may direct the person to leave school property, request local law enforcement assistance in removing the person from school premises, and/or prohibit him/her from entering district property for a specified period of time.  (Health and Safety Code section 104420)

HOME AND SCHOOL RELATIONS

Parents are always welcome to visit classrooms and discuss their student with the teacher.  It is impor​tant, however, that such visits do not interrupt the instruction of the class.  Please make arrangements at least one day prior to requested appointment.  The teacher will be able to visit with you before and after school by appoint​ment. When there is a school problem, the following procedure is suggested:

· First, discuss the problem with the teach​er or other adult in​volved in the incident.

· Second, arrange a meet​ing with the teach​er.

· Third, arrange a meeting with the Principal

Do not expect a conference when the instructor is in a teaching situation.  The instructor's first obligation is to the class in session.  Please schedule an appointment so full attention can be given as well as re​cords and reports shown and discussed.
HOMEWORK

The homework program will serve as an impor​tant link between home and school, keeping parents/guardians informed by reinforc​ing and extending school learning, experiences, and interests.  Homework is also a way to help your child to develop work and study habits that will assist him/her throughout the years spent in school, and communicate to students the idea that learning and success takes work at home and school. Home​work should encourage family involve​ment as well.

The daily amount of time for homework will vary depend​ing upon the maturity, abilities, and indi​vidu​al needs of students as well as the re​quire​ments of the course/subject.  Amounts may vary from student to student and class to class.

Kindergarten through 3rd grades may have approximately 30 – 60 minutes per night, and 4th and 5th grades may have approximately 1- 1 ½ hours per night of homework.  Homework will be assigned Monday through Thursday nights. 


Purposes for homework are to:

· Complete class-work if not completed at school.

· Reinforce school learning by encourag​ing stu​dents to assume the respon​sibili​ty for the neces​sary and appropriate practice for mastery and application of basic skills and con​cepts.

· Provide students with opportunities to re​search, to investigate, to study, and to work indepen​dent​ly, utilizing home and communi​ty resourc​es.

· Provide opportunity for students to express themselves and receive recogni​tion through various independent activi​ties (i.e., science experiments, reading for plea​sure, and special inter​est projects).

· The parent/guardian is encouraged to accept respon​sibility for their child's success by provid​ing a suitable time and quiet place for home study, as well as encouraging the child to com​plete assign​ments.

Parents can help their child develop some routines that will be of assistance in successfully completing homework assignments.  The following suggestions are offered for this purpose.

· Be aware of your child’s homework every day.

· Be interested and ask him/her to share and explain the homework to you.

· Remember that homework is the child’s work – not the parents.

· Set a regular homework time each day.

· Provide a quiet place to work and study.
· Students are encouraged to read their Accelerated Reader book at home everyday.
Make-up Work

Students have homework most nights.  Teachers are not required to give make-up homework or tests when the absences have not been cleared.  Requesting make-up work is the student’s responsibility.  As a general rule students will be given the opportunity to make up work missed because of an excused absence to receive full or partial credit.

Failure to do homework

Since homework is an extension of the regular classroom learning process, its completion in a consistent, diligent, and timely manner is important.  Failure to complete homework consistently will have an adverse effect on the student’s academic achievement and grades.  Students habitually choosing not to complete homework may be excluded from extracurricular activities, or have other consequences. 
HONOR ROLL/PRINCIPAL’S AWARD

Students who have a grade point average be​tween 3.00 and 3.49 will be on the Honor Roll.  The Principal's Award will be select​ed from students in grades 4th and 5th who maintain a 3.5 grade point aver​age in all graded subjects.  At the end of the year the students are rewarded with a special scholarship recognition awards assembly.

INTERNET & ON-LINE SITES

The following policy governs student use of the Internet.  “Before anyone may take advantage of the Internet access provided by the district, we will require that they receive appropriate orientation and instruction.”  If harmful, obscene, and/or inappropriate sites are visited as defined by Penal Code 313(a) the student must follow the appropriate procedure prescribed below and in the Internet Use Agreement.  Also, students are prohibited to use chat rooms, Facebook, My Space, student e-mail or unauthorized web site addresses, and do commercial transactions. All student users’ parent/guardians will be required to sign an Internet Use Agreement.  In addition, all users must review this Internet Policy; Rules for Internet Etiquette and the list of prohibited uses, and agree to abide by them.  All reasonable policies will guard the identity and pictures of individual students.  Access to the Internet is a privilege and it will be withheld or withdrawn from anyone who fails to abide by this policy and the applicable rules.

Students may receive disciplinary consequences if the following procedures are not followed when an inappropriate site is encountered.
1. The student should immediately turn off the monitor.

2. The student should raise his or her hand and quietly inform the teacher.
LUNCH PROGRAM and BREAKFAST PROGRAM

***Please note that Suburu School is a Fish Free and Sea Food Free School.  Absolutely no fish or sea food is allowed on campus due to allergies.  This includes Tuna, Salmon, Sardines, Crab, Shrimp, etc.  Thank you for your cooperation.
Breakfast will be served from 7:40am to 8:08am everyday, with the exception of a fog delay schedule.
The Lakeside Union School District takes part in the National School Lunch and School Breakfast programs.  Meals are served every school day.  Students may buy lunch for $2.55 and/or breakfast for $1.60.  Eligible students may receive meals free or at a reduced price of $0.40 for lunch and/or $0.30 for breakfast.  (See the application at the back of this handbook or ask for a copy in the school office.)  Students may also buy milk for $0.25.

The prices above are subject to change.
MINIMUM DAYS

On minimum days, students go home exactly one hour earlier than normal.  Minimum days are the first and last day of school, Back to School Night, Open House and the Friday before Christmas and spring vacations.  There will be five minimum days for Parent Conferences at the end of the 1st quarter and two minimum days at the end of the 3rd quarter.  If any other days are added, you will be notified as soon as possible.  If a Minimum Day is scheduled and a Fog Delay is declared, the Minimum Day will be canceled.
OPPORTUNITY CLASS

The district provides an opportunity class for students in fifth through eighth grades that are insubordinate or disorderly, irregular in attendance and/or habitual truants.  Students assigned to the opportunity class will be offered appropriate curriculum and instruction so they may re-establish themselves for return to the regular program as soon as possible.
PARTIES 

Parties for Kindergarten through 5th grade are limited to three per year:  Christmas, Valentine's Day and Easter.  Birthday celebrations for the month will be held the last minutes of the day on the last Friday of each month during school.  No other parties should be held during school time without prior administrative approval.  Balloons are not allowed at school, without prior administrative approval.  Student deliveries of balloons, flowers, candy, etc. will not be accepted.

PERSONAL ITEMS

Animals are not allowed at school without prior administrative approval.  Leave pets at home!  Toys, radios, PSPs, cameras, I-pods, mp3 players and other valuable items or should never be brought to school.  There is always a chance they may be broken or stolen at school.  If this should happen, the school is not responsible.  
Occasionally, primary students may have special days when the teacher will ask them to bring some special item from home for sharing time.  This can be approved.  However, pets are to be brought by par​ents.

For reasons of safety, students are forbidden to carry knives, matches, lighters, or any item that could prove danger​ous, and will be subject to suspension.

Student deliveries of balloons, flowers, candy, will not be accepted.

PESTICIDE USE NOTIFICATION 
The district has implemented an integrated pest management program designed to effectively control pests using a combination of techniques.  Pesticides that pose the least possible hazard and are effective in a manner that minimizes risks to people, property, and the environment may be used according to established regulations and treatment thresholds. [EC 17612 and 48980.3]
Pursuant to the Healthy Schools Act of 2000, the district is required to notify staff and parents of the name of all pesticide products expected to be applied at the school facility during the upcoming year.  Those products are as follows:

	Name of Pesticide
	Active Ingredient(s)

	Roundup Quick Pro
	Glyphosate, N-(phosphonomethyl) gylcine Diquat dibromide

	Suspend SC
	Glyphosate, N-(phosphonomethyl) gylcine

	Ground squirrel bait
	Diphacinone

	Gopher Getter Type I Bait
	Strycnine, Alkaloid, inert ingredients

	Demon Max
	Cypermethrin

	Cy Kick CS
	Cyfluthrin

	Blitz Residual Crack & Crevice Spray
	Pyrethrin

	Blitz Insect Spray
	D-trans Allethrin

	Blitz Airborne
	D-trans Allethrin


If you wish to receive notification of individual pesticide applications at the school facility, please contact the school. You will receive notification at least 72 hours prior to the application.

Information regarding pesticide information may be obtained at website for the California Department of Pesticide Regulation at www.cdpr.ca.gov.  
PHYSICAL EDUCATION

A physical educa​tion program is carried on at every grade level.  This becomes a more formal program and requirements increase beginning with the 4th grade level.  

A doctor's certified note is required to be ex​cused from physical education classes for more than two days for health reasons.  Since law requires the class, no other excuse is accepted.
PROFESSIONAL QUALIFICATIONS OF YOUR STUDENT’S TEACHER(S)

Federal law requires that the District tell you about your right to request information about the professional qualifications of your student’s teacher(s). The same right extends to information about any paraprofessional assigned to work with your student. You are entitled to ask for the following information: 

· Whether the teacher has met state credential or license criteria appropriate to the grade level and subject matter in the class.


· Whether the teacher serves under an emergency permit or other provisional authorization.


· The baccalaureate degree, college major, and any other graduate certification or degree held by the teacher.

· Whether your student is provided services by a paraprofessional, and if so, that person’s qualifications.

To submit a request for information about the qualifications of your student’s teacher(s) or paraprofessional(s), please contact your student’s school. 
PUPIL NUTRITION/NOTICE OF FREE AND REDUCED MEAL PRICES

Your child may be eligible for free and reduced meal prices.  The application form and related information will be distributed to all parents at the beginning of each school year and is available to students at all times during the school day. [EC 49510-49520]

All meals are to be paid in advance.  An alternative nutritious meal will be provided for students with overdrawn accounts.  Checks require a student name, and a $10.00 fee will be charged for each returned check.
PUPIL RECORDS/NOTICE OF PRIVACY RIGHTS OF PARENTS AND STUDENTS
You have a right to inspect and review your child's school records, to challenge their contents, to have an administrator assist you in interpreting the records, request amendment to ensure that they are not inaccurate, misleading, or otherwise in violation of your child's privacy rights, to seek expungement of those records, to have a district-level hearing to appeal the decision not to change records, and to file a complaint with the state and/or United States Department of Education if the district fails to comply with state and federal law with regard to your child's records.  Except for certain exceptions, pupil records are confidential and will not be disclosed without your consent. You also have the right to inspect all instructional materials which will be used in connection with any survey, analysis, or evaluation as part of any applicable program.  

Please be aware, however, that when your child enrolls or intends to enroll in another district, we will send his or her records to that district.  Your child’s records may be shared with school officials and employees, and other persons connected with the school who have a legitimate educational interest and who may need them to perform his or her tasks.  Persons outside the District who may be considered school officials include a contractor, consultant, volunteer, insurance carrier, claims adjuster, accountant, or other party to whom the District has outsourced institutional services or functions.  For example, pupil records may be used to identify and verify eligibility for certain services under the federal No Child Left Behind Act.  For further information or assistance contact the school or the Family Policy Compliance Office, U. S. Department of Education, 600 Independence Avenue, SW, Washington, DC 20202-4605. 

Pursuant to Education Code section 49064, a log or record must be maintained for your child’s record which lists all persons, agencies, or organizations requesting or receiving information from the record and legitimate interests therefore.  This log can be inspected at your child’s school. [EC sections 49063, 49068, 49060, 49069, and 49070; 20 U.S.C. 1232g, h; 34 C.F.R. 99.7]
Release of Directory Information

The law allows schools to release “directory information” to certain persons or organizations.  Sometimes activities involve the collection, disclosure, or use of personal or directory information for the purpose of marketing or selling that information (e.g., purchase and sale of school yearbooks, school photography, and graduation attire).  District staff may administer or distribute to students a survey instrument that is designed for the purpose of collecting personal information for marketing or sale, provided that the instrument is administered in accordance with law.  Directory information may include a student's name, address, telephone information, electronic mail address, photograph, student ID number, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous public or private school attended by the student.  If you wish that the district withhold any of this information, contact the school principal.

You have the right to inspect a survey or other instrument to be administered or distributed to your child that either collects personal information for marketing or sale or requests information about beliefs and practices and any instructional material to be used as part of your child's educational curriculum.  Please contact your child’s school if you wish to inspect such a survey or other instrument. [E.C. sections 49061(c)), 49070, 51938; 20 U.S.C. 1232h]
Federal Race and Ethnicity Data Collection Reporting

Based on guidance from the U.S. Department of Education and beginning 2009/10, the California Department of Education requires districts to comply with the California Pupil Achievement Longitudinal Data System (CALPADS).  CALPADS is a longitudinal data system used to maintain individual-level data including student demographics, course data, discipline, assessments, staff assignments, and other data for state and federal reporting. 
RELEASE OF STUDENT TO A PEACE OFFI​CER

If a school official releases your child from school to a peace officer for the purpose of removing him/her from the school premises, the school official shall take immediate steps to notify you or a responsible relative of your child, except when a student has been taken into custody as a victim of suspected child abuse.  In those cases, the peace officer will notify the parent or responsible relative that the child is in custody and the place where the child is being held, unless the child would be endangered by disclosure of the place. [EC 48906]

REPORT CARDS

A report card can never give a parent all of the information they should have regard​ing their child's progress in school.  Our report cards will give you a good idea of what your child is accom​plishing.  We hope you will attend parent-teacher conferenc​es that are held at the end of the first and third quarters.  The first confer​ence period is at the end of 1st quarter, and the second period usually comes at the end of 3rd quarter.  Sched​ules can be arranged by the parent or by teacher request.  Report cards are given at the end of each quarter.  Please remember that report cards will not be released to the student if there are any outstanding charges for lunches, library, textbooks or etc.
Progress Reports

Progress reports are given out at mid-quarter intervals.  Weekly progress reports are also available, upon request.  Parents are strongly encouraged to speak to the teacher if they have any concerns. 

Some suggestions regarding student progress at school are:

· Visit the school and the teacher regard​ing your child's progress.

· Praise your child for good academ​ic grades and good citi​zenship grades or improved grades.

· Show an interest in your child's schoolwork.

· Support your child's teacher, espe​cially in the child's pres​ence.

· See that your child does his/her home​work and has time to do it.
· Have your child read in their Accelerated Reader book every day.
Some don’ts for parents are:

· Do not compare last year's grades with this year.  Teachers grade differently.  Do make an effort to find out what the pres​ent teacher expects of your child.

· Do not compare brothers, sis​ters, rela​tives or neighbors grades with your child's.
SCHOOL ACCOUNTABILITY REPORT CARD

The School Accountability Report Card is avail​able on request.  It is also accessible on our website www.lakesideusd.org/suburu/.   This contains information about the district regarding the quality of the district's pro​grams and its progress toward achieving stated goals.  [E.C. 35256]

SCHOOL SUPERVISION

I. Kindergarten

a. Students eating breakfast.  Arrival 7:40-8:15 A.M.
i. Enter through east gate or valet gate.

ii. Enter cafeteria through south door.

b. Students not eating breakfast.  Arrival 8:00-8:15A.M.
i. Enter through west gate or valet gate and go to the playground area. 

ii. Inclement Weather: students not eating breakfast will go directly to their classrooms upon arrival.
c. Dismissal 1:45 P.M. 

i. All Kindergarten students are to be picked-up promptly at 1:45pm.
II. First through Fifth Grade
a. Students eating breakfast.  Arrival 7:40-8:15 A.M.
i. Enter through east, west, or valet gate.

ii. Enter cafeteria through south door.
b. Students not eating breakfast.  Arrival 8:00-8:15A.M.
i. Enter through east, west or valet gate and go immediately to the playground area.
ii. Inclement Weather: students not eating breakfast will go directly to their classrooms upon arrival.
c. Dismissal 

i. 1st – 3rd grades dismissed at 2:15 P.M.,   4th and 5th grades at 2:20 P.M.

ii. Students are to be picked-up by parents or leave campus immediately after they are dismissed  

SERVICES TO DISABLED PUPILS

If you have reason to believe that your child, age 0-21 years, has a handicap which affects his/her ability to learn, bring this to the attention of the school office.  Your child will be evaluated to determine whether he/she is eligible for special instruction or services.  [E.C. Section 56020, et seq.]

SEXUAL HARASSMENT

Students in grades 4 through 12 may be suspended or expelled for sexual harassment. The Board of Trustees prohibits sexual harassment in the educational environment by any person in any form. Sexual harassment is in violation of federal and state laws, including Title VII of the Civil Rights act of 1964 and Title IX of the Education Amendments of 1982. 

Within the educational environment sexual harassment is prohibited between students, employees and students, and supervisors and students. Repeated or unwarranted verbal or physical sexual advances, sexually explicit derogatory statements, or sexually discriminatory remarks made by someone in the educational environment which are offensive or objectionable to the student or which cause the student discomfort or humiliation, or which interfere with the student’s performance, are prohibited. Action will be taken when necessary to eliminate such practices or remedy their effects. 

Students who engage in such harassment may be subject to disciplinary action up to and including expulsion (Education Code sections 212.5; 230; 48900.2). The principal or designee shall discuss the district’s sexual harassment policy with his/her students and employees and assure them that they are not required to endure sexually insulting, degrading or exploitative treatment or any other form of sexual harassment. The principal or designee shall provide staff in-service or student instruction and counseling as needed (Title VIII of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972). 

Students and staff are encouraged to immediately report incidents of sexual harassment to the principal or designee. The principal or designee shall promptly investigate each complaint of sexual harassment in a way that ensures the privacy of all parties concerned. In no case shall the student be required to resolve the complaint directly with the offending person.
SEX OFFENDER INFORMATION “MEGAN’S LAW”
The Sex Offender Identification Line is a telephone service for use by the public and organizations to identify serious sex offenders.  This district does not disseminate this information; however, anyone at least 18 years of age may call (900) 463-0400.  You will need the following information on the person you are checking on: Name and ONE of the following:  address, birthdate, driver’s license number or Social Security number.  You will be charged a flat rate of $10 for information on up to two individuals.  You may also receive information from your local law enforcement agency or view the Attorney General’s Home Page at www.caag.state.ca.us. [Penal Code section 290.4]

SNACKS

If you choose to bring a snack from home, you are encouraged to bring healthy snacks like fruit and vegetables to school to eat during recess.  All snacks are to be eaten in the designated area for Kindergarten students, and only at the outside picnic tables for 1st – 5th graders.  No food is to be taken or eaten on the yard.  Always throw away your trash.
TELEPHONE CALLS and/or TEXTING
Students are NOT to use the school telephone to make calls without their teach​er's permission.  Students will not be called from the classroom to speak on the phone.  Please do not ask your student to call home with a message.  Students are not to use cell phones during school hours (Refer to Electronic Devices).  Parents may call the school and leave messages for their children.  This should be done only in emer​gency situa​tions.
Students are not allowed to text or receive texts during school hours.  Electronic devices are to be turned off and be kept out of sight during school hours.  
TESTS ON PERSONAL BELIEFS

Unless you give written permission, your child will not be given any test, questionnaire, survey, or examination containing any questions about your child's, or his/her parents' or guardians' personal beliefs or practices in sex, family life, morality, or religion.  [E.C. 51513, 60614]

TEXTBOOKS

All textbooks are furnished.  Stu​dents are re​quired to pay for lost or damaged texts or li​brary books.  Under existing law, a school district whose real or personal property is dam​aged or improperly re​turned by a pupil may withhold the grades, diplo​ma, and transcripts of the pupil until the district is properly compensat​ed.  Students with lost or damaged textbooks will be issued another book, but remain financially responsible for all books provided.
TRANSPORTATION

Suburu students either walk, ride their bikes, or their parents may bring them to school.  Buses are only used to transport students to a field trip.
Bus Driver Training

The Lakeside Union School District requires drivers with a high level of competency and skill to insure the safe transportation of your child.  In addition, drivers are tested for both drug and alcohol use prior to employment and are subject to periodic random testing through employment.


To help assure safe drivers for the children; in accordance with state law the Lakeside Union School District requires all drivers to attend in-service training sessions to improve their skills.  In addition state law requires each driver to have a valid School Bus Driver Certificate, first aid training, pass a physical examination and obtain traffic and criminal clearances.

Bus Equipment

To assure use of safe equipment, all school buses are inspected daily by the driver, at scheduled intervals by qualified mechanics and annually by the California Highway Patrol.  In case of an emergency all buses are equipped with two-way radios.  
Bus Riding Passenger Safety Regulations

All transportation shall be subject to the appropriate provisions and policies of the California Education Code, California Administrative Code and policies of the Lakeside Union School District.  Students riding buses are expected to conduct themselves properly, or they may be denied transportation.   [EC 39831.5]
Title 5 C.C.R. Section 14103 “Pupils transported in a school bus shall be under the authority of and responsible directly to the driver of the bus, and the driver shall be held responsible for the orderly conduct of the pupils while they are on the bus or being escorted across a street or highway.”
Bus Rules

(Please discuss these with your child)

· Sit down at once and remain seated. 

· No loud noises, profanity, or obscene gestures.

· No eating or chewing gum.

· No fighting, playing or teasing.

· Keep all body parts inside the bus.

· No writing on/destroying any part of the bus.

· Follow the driver’s instructions at all times.
· No throwing objects, in or out of the bus.
· Board and depart the bus at your scheduled stop.

· Never cross the street without being escorted.

· No horseplay at the bus stop.

· No personal articles on the bus without approval.

Discipline Procedure

At the beginning of a field trip, bus rules and procedures will be explained to the students.  Since the violation of these rules might result in injury to large numbers of students, they must be strictly enforced.  Prior to any disciplinary action taken, a student will be verbally reminded of the rules. 
A video camera will be installed and used on our buses on a random basis.  When in use, it will survey the activity on the bus.  The recorded information may be reviewed, as appropriate, by district and school personnel.  When inappropriate student conduct is taped, the parent, as well as the student involved, may be encouraged to view the video.  Students riding the bus in our district are subject to participate in the random use of the video camera.
VISITORS

During regular business hours, all visitors, including governing board members and representatives of county and state school offices, must check in at the school office before visiting any school location or employee.  Visitors under the age of 18 must be accompanied by an adult.
VISITS OF CHILDREN

When a student's friend or relative comes to visit you from out of town, please do not send them to school to visit.  These children will be sent home.  Liability limits do not allow us to accommodate any student visitors.

WORK PERMITS

Work permits are issued in the office only to those students in attendance at Suburu School.  A work permit is not needed for a paper route or if you are work​ing for parents or relatives.  Inquire at the office.
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 SEQ CHAPTER \h \r 1ANNUAL NOTICE TO PARENTS/GUARDIANS

2011-2012

Dear Parent/Guardian:


As required by law, I wish to notify you, the parent or guardian of student(s) enrolled in our schools, of your rights and responsibilities.  I ask that you please take a moment of your time to carefully review the attached materials.  Please note that references herein to “parent(s)” include natural or adoptive parent(s) and legal guardian(s).  After your review, please sign and return the attached acknowledgment indicating that you have received and reviewed these materials.  All references are to the California Education Code (“E.C.”) unless otherwise noted.


If you have any questions regarding this information, please feel free to contact our district office at (661) 836-6658.







Sincerely,







Gary Mullen






DISTRICT SUPERINTENDENT
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PARENTAL ACKNOWLEDGMENT


E.C. section 48982 requires parents to sign and return this acknowledgment.


By signing below I am neither giving nor withholding my consent for my student(s) to participate in any program.  I am merely indicating that I have received and read the attached notice regarding my rights relating to activities which might affect my student(s).  

Date:  ______________________
_____________________________________






Signature of Parent

___________________________
_____________________________________

Printed Name of Student(s)

Printed Name of Parent

___________________________

Printed Name of Student(s)
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